
REFUND TO FEDERALLY FUNDED CONTRACT AND GRANTS


Template 9

These instructions have been developed in order to describe procedures used for returning excess funds to applicable federally funded contracts and grants and to identify the date and amount of the last refund.

Dual Rates

Campus Policy:  It is the Campus Policy that different recharge rates for the same service (a federal rate and a non-federal rate) should be developed to accommodate recovery of costs.  The federal rate excludes any cost that is federally unallowable.
Procedures if your rate includes expense components that are unallowable on Federal contract and grants

Reimbursement:  Reimburse the Federal contract and grant activities for the amount of the unallowable costs that were billed in the recharge rates; or federal funded activities will not use the services of the service enterprise.
1. Calculate what the cost would have been if you had dual rates (what recharge rate would have been if you had not included unallowable expense).

2. If this is a one-time charge, calculate the amount of the unallowable expense.

3. Service Center Managers should review charges on a quarterly basis and refunds should be made quarterly if the unallowable charge is made on a continuing basis.

4. The timeline for reimbursement is within 120 days of when the unallowable charge was made.

5. If the Federal Award (fund) is still open, that fund should be credited (refunded) with the amount of the unallowable costs that were billed in the recharge rates through a financial journal.

6. If the Federal Award (fund) is closed, a check should be prepared to reimburse the Federal Government, Department of Health and Human Services,  refunding the amount of the unallowable costs that were charged.  

7. Contact Extramural Funds Accounting for assistance. 

Please explain your procedure for reimbursement and why you do not have dual rates

Date of last refund to Federal Contracts and Grants

Amount of last refund
Federally Disallowed funds and expenditures


           Number of


 

Account





 




  Codes

Descriptions


 

001040

Services - Scholarship Stipend

 

001130

Housing Allowance/Subsistence Paymt

001160

Services - Stipend Payments

 

001170

SIS FinAid Disburse - Schlsp & Fellsp

001080

Services - Fellowship Payments



001210

Services – Memberships/Subscriptions 

- Not Fed Chargeable


 



001240

Advertising - Not Federally Charg'ble

001250

Services - Entertainment/Soc Acty

001251

Academic Activities

001252

Alumni Activities




001253

Student Programming Refreshments

001270

Administrative Meetings

001271

Entertainment

001273

Outreach Activities

001280

Services - Donations & Contributions

001330

Debt Collection Fees

001340

Services - Cost of Legal Proceedings
 

001460

Public Relations Services
005010

Medical - Patient Care


009430

Misc. - Fines & Penalties

009460

Debt Payment Interest

009465

Other Interest

009480

Interest on Installment Payments

009490

Interest on Capital Lease

Account Type 72 Capital Equipment

Unallowable for Recharges to Federal Government Funds:  Housing and personal expense to campus officers; bad debts and fines or penalties; commencement or convocation costs; interest expense or fund raising expenses; memberships in civic, community or social organizations; contingency or expansion reserves; inventoriable equipment purchases; cost of items funded by Federal Government; alumni activities; entertainment (alcohol, event tickets, flowers, gifts, etc.); donations or contributions; legal proceeding costs; student activities; and advertising and public relations costs (refer to OMB Circular 21). 

